
Submitting a Coastal Development Permit in the Public Data Portal 

Welcome to the Coastal Commission’s Public Data Portal. You can use this system to 
submit Coastal Development Permits (CDPs) and search for current and historic records. 

Getting Started: 

• To submit a new CDP application, you must first register for an account. 

• You do not need an account to search for records. 

• If you have any questions, please email PublicPortalComment@coastal.ca.gov for 
assistance. 

1. Create and Activate Your Account 

1. Click the Register button in the top right corner. 
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2. Fill out the required fields, check the box to agree to the Terms of Service, and click 
Submit Registration button. 
 

 

 

 

 

 

 

 

 



3. You will receive an email from the portal. Open this email and click the Activate my 
Account link. 
 

 
 

4. After your account is activated, click Continue to Login and enter your credentials.  

 

 



5. Enter Log In information and click the Log In button.  

 

 

6. Once logged in, click the Apply for a Permit button. 

 
7. Select your contact type and fill out all required fields (marked with a red asterisk). 

Click the Submit button when completed. 



 

 

8. You will see a confirmation message on the screen: 'Confirmation account has 
been successfully registered.  

 

9. Click Apply for a Permit 



 

 

 

10. Read the General Disclaimer. Check the "I have read and accepted the above terms" 
box to continue. Click the Continue Application button. 

 

 
11. Enter Applicant details. If an applicant is a business entity upload proof of the ability 

to do business in California (e.g. registration with the Secretary of State) at the 
Document Upload phase.   



 
 
 
 

12. Enter Representative details. If an applicant is a business entity upload proof of the 
ability to do business in California (e.g. registration with the Secretary of State) at 
the Document Upload phase.   

 
 
 
 
 
 
 

13. If needed enter additional contact information. Add as many contacts as needed. If 
an applicant is a business entity upload proof of the ability to do business in 



California (e.g. registration with the Secretary of State) at the Document Upload 
phase.  Click Continue Application button when contact information is complete. 

 
 
 

 
 
 

14. Answer all questions about your project.   icon indicates additional information 
related to question. If there are no easements, restrictions, or previous Coastal 
Development Permits, you can answer "N/A". Click Continue Application button 
when project information is complete. 
 



 
 
 
 
 
 
 

15.  Complete the information about the project's location.   icon indicates additional 
information related to question. If using Longitude and Latitude coordinate value 
must be 6 decimal places (e.g., 34.052235). If using Post Mile Marker value mist be 
exactly 2 decimal places (e.g., 42.50). Click Continue Application button when 
project location is complete. 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

16.  This is where you will attach all required forms and supporting files for your 
application. Click hyperlinks to download Applicant’s Representative Authorization 
Form, Appendix A, Appendix B, Appendix C, Appendix D. 
 
 



 
 

To upload completed documents, click the Add button. 



 
 
The maximum file size for each document is 1000mb. Click the Add button to open 
the file selection window. 
 

 
 
Select the document(s) you wish to upload from your computer and click Open. 
(You can upload multiple files at once). 



 
 
Wait for each document to reach 100% in the upload progress bar, then click the 
Continue button. 
 

 
 



For each file you uploaded, you must assign a Document Type. Use the "Type" 
dropdown menu next to each file name and select the category that matches the 
document (e.g., "Appendix A, Declaration of Campaign"). Click the Save button after 
categorizing your documents. 

 
 
 
Once all documents are uploaded and categorized, click Continue Application. 

 
17. Review each acknowledgement and click the checkbox to confirm you have read 

and understood it. Click Continue Application when done. 
 



 
 

18.  Carefully review all the information you have entered. If you need to make changes, 
click the Edit button for that section. When you are certain all information is correct, 
click Continue Application one last time to submit your application 
 

 
19. Record Submittal has been completed. You will see a confirmation message on the 

screen indicating your application has been successfully submitted. 
 



 

 


